’ ILLINOIS
c MEDICAL FREEDOM OF INFORMATION ACT
q DISTRICT Procedure for Requests and Responses
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TITLE 2: GOVERNMENTAL ORGANIZATION
SUBTITLE E: MISCELLANEOUS STATE AGENCIES
CHAPTER XLII: ILLINOIS MEDICAL DISTRICT COMMISSION
PART 2525 PUBLIC INFORMATION AND ORGANIZATION

SUBPART A: PUBLIC INFORMATION

Section 2525.10 Public Information and Submissions

The procedures for submissions requesting public information and the Commission’s responses shall
be in accordance with the Freedom of Information Act [5 ILCS 140]. Requests shall be directed to:

Illinois Medical District Commission
2100 West Harrison Street
Chicago, lllinois 60612
Attention: FOIA Officer

(Source: Amended at 48 lll. Reg. 8616, effective May 28, 2024)

Section 2525.20 Summary and Purpose

a) This Part is established to implement the provisions of the Freedom of Information Act
(FOIA) [5 ILCS 140]. The purpose of this Part is to support the policy of providing
public access to the public records of the lllinois Medical District Commission while
protecting legitimate privacy interests and maintaining administrative efficiency.

b) This Part establishes the procedure by which the public may request and obtain public
records of the Commission and sets forth the procedures to be followed by the
Commission in responding to requests for information.

(Source: Amended at 29 Ill. Reg. 20428, effective December 31, 2005)

Section 2525.30 Persons to Whom Requests Are Submitted and Forms and Contents of
Requests

a) Requests for public records shall be submitted to the Commission’s FOIA
Officer. Requestors should address requests for public records to:

Illinois Medical District Commission
2100 West Harrison Street
Chicago, lllinois 60612
ATTN: FOIA Officer

b) All requests for public records submitted to the Commission under FOIA shall be in
writing. Requestors are encouraged to submit all requests via email to
foia@medicaldistrict.org.



mailto:foia@medicaldistrict.org

The requestor should include the following information in any request for public
records:

1) The requestor’s full name, email address, mailing address and telephone
number, including area code, at which the requestor can be reached during
normal business hours.

2) A description of the public records sought, being as specific as possible.

3) Whether the request is for inspection of public records, copies of public
records, or both and

4) Whether the request is for a commercial purpose.

(Source: Amended at 48 lll. Reg. 8616, effective May 28, 2024)

Section 2525.40 Procedures for the Commission’s Response to Request for Public Records

a)

b)

The Commission shall respond to a written request for public records within five
working days after receipt of the request.

In the event that the request for public records cannot be responded to within five days
for one of the reasons provided in Section 3(d) of FOIA, the Commission shall have an
additional five working days in which to respond. The Commission shall give the
requestor notice of the extension of time to respond. The notice of extension shall set
forth the reasons why extension is necessary.

The Commission shall respond to a request for public records in one of three ways:
1) Approve the request;

2) Approve in part and deny in part;

3) Deny the request.

When a request for public records has been approved, the Commission will provide an
electronic copy, give notice that the requested material will be made available upon
payment of reproduction costs, or give notice of the time and place for inspection of the
requested material.

A denial of a request for public records shall be made in writing. It shall state the
reasons for the denial in accordance with either Section 3(f) or Section 7 of FOIA. The
denial shall also inform the requestor of the right to request review by the Public
Access Counselor at the Office of the lllinois Attorney General and the right to seek
judicial review by filing a lawsuit in the Circuit Court of Cook County.
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f)

)

Categorical requests that place an undue burden on the Commission shall be denied
only after extending to the requestor an opportunity to confer in an attempt to reduce
the request to manageable proportions in accordance with Section 3(f) of FOIA.

Failure to respond to a written request within five working days may be considered by
the requestor as a denial of the request.

(Source: Amended at 48 lll. Reg. 8616, effective May 28, 2024)

Section 2525.50 Procedures for Providing Public Records to Requestors

a)

f)

Generally, public records will be sent electronically to the requestor’s email address or
made available for inspection at the Commission’s office between the hours of 9:00
a.m. and 5:00 p.m., Monday through Friday, except on State holidays. A place will be
provided in which the requestor may inspect public records.

An employee of the Commission may be present throughout the inspection.

A requestor shall not be permitted a brief case, folder or other materials or pens in the
room in which the inspection will take place.

A requestor will be permitted to take pencil and paper into the room while inspecting
public records.

Documents that the requestor wishes to have copied shall be segregated during the
course of the inspection. Generally, all copying will be done by Commission
employees.

Copies of public records shall be provided to the requestor only upon payment of any
charges that are due.

Charges for copies of public records shall be assessed in accordance with Section 6(b)
of FOIA.

Charges shall be waived if the requestor is a State agency, a constitutional officer or a
member of the General Assembly.

The Executive Director shall make available to the public at no charge the following
materials:

1) A brief description of the organizational structure and budget of the
Commission;

2) A brief description of the means for requesting information and public records;
and

3) A list of types and categories of public records maintained by the Commission.

(Source: Amended at 48 lll. Reg. 8616, effective May 28, 2024)
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